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29 September 1970

MEMORANDUM FOR: Acting Chief, S88

SUBJECT Interim Report on RAB Reports Inventory
INTER AGENCY REPORTS
1. Agericy Vital Reco&ds Protection Status to National  GSA Annual
Archives.
2. Annual Summary of Records Holdings GSA Annual
RECORDS ADMINISTRATION INTERNAT. REPORTS
| -3 . Blfiget and Program Call to C/SS8 Annual
L 2. Records Management Program Report to C/SSS Semi-Annual
g Records Management Board Report to Executive :
Director Comptroller Semi-Annual
A A)f. Forms- Management Activities Computer Monthly
Reports to C/RAB
g ¥, Forms Management Status Reports to C/RAB Quarterly
(Four different computer reports)
g /6/ Forms Management Status Reports ﬁo RMO's Quarterly
G _/7/. Annual Records Inventory to C/RAB Annual
Jo & RMO Conference Report to C/RAB Semi-Annual
| RECORDS CENTER REPORTS
/1 9 Activity Report and Status to C/RAB Monthly
/2 16, Six-Month Activity Recap Report to C/RAB Semi-Annual
/3 L. Fiscal Year Total Recap Report C/RAB Annual
p./ Zé Statistical Report to Records Mgt. Board Quarterly
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Annroved Faor Release ZLQ][] :|[ﬂ*&56m9m74-0039$R000300140006-4
i ) CONTROL WO,

REPORTS INVENTORY RAB ~ 1
PREPARE [N DUPLICATE .
le TITLE OF REPORT (if u fill=in report include Form No. ) 2, TYPE | & JsTaTisTicaL
OF NARRAT I VE
Vital Records Protection Status Report REPORT HAGH | NE~NAYE LISTITG
PERSONNEL TRAINING A ADMIN. GENERAL
3¢ FUNCTIONAL AREA LOGISTICS SECURITY OTHER (specify)
WVEDICAL FINANGE

4 NO, OF GOPIES PREPARED [5¢ FREQUENCY (weckly, monthly, quarterly, etce) |6+ DISTRIBUTION (No, of components not
number of copies

a Annual 2
Te FORUAT (memorandum, form|B. ADP PROGESS ING Je DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES _|IF YES GIVE ADP PROGESSING NO.
Form X Tho FIM, Reg.
104 PREPARING COMPONENT (include lowest level Ile FEEDER REPCRYS (State total number and identify by Titte,
contributing information to report) Form Noe, or nomenclature. Attach sepurute sheet [f necessary.
RAB

12, COST_FACTORS

AA—MAMAI’_PBEEARAIIQN,_AND_RESLELLICOSTS
HOURS PER COST PER TIMES  _ COST PER YEAR

SRADE e X Neronr report X prepamed =
G87-10 5.06 1 5.06
9-7 5.70 1k 79.80
I3 1 $113.06

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $113.06

I3+ COWPLETE DETAILED JUSTIFIGATION FOR THIS REPORT (in additlon to directive or suthority cited in item 9). IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Required by National Archives, GSA.

1, FUTURE GOALS

ROAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
" | RETAIN AS IS [ ToTHER (explain) WAN=HOURS DOLLARS
CHANGE
DISCONT INUE
16. DATE OF INVENTORY I7. NAME AND TITLE OF PERSON FURNISHING INFORMATION 18, EXTENSION
le?f?O Approved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4

ClassiTy
FORM 1,42 assitication {o0mal oaa)

Y70



Approved For Release L001I1 1VO¢§‘QINRQP74-OO3LOROG 0300140006-4

CONTROL N0,
REPORTS INVENTORY RAB - 2
PREPARE IN DUPLICATE
le TITLE OF REPORT (If a ill=in report include Form Noe) 2, TYPE | X [STATISTICAL
OF NARRAT1VE
Standerd Form 136 - Sumary of Records Holdings REPORT JACHI NE~NAJE LISTIG
PERSONNEL TRAINING ADMIN. QENERAL
34 FUNCT IONAL AREA LOGISTICS SECURITY OTHER (specify)
WEDIGAL F I NANGE

#. NO. OF GOPIES PRCPARED |5e FREQUENGY (weekly, monthly, quarterly, etce} [6e DISTRIBUTION (No, of components not
number of copies

2 Annual 2
{e FORIUAT (memorandum, form|Be ADP PROCESS ING 9¢ DIRECTIVE AUTHORITY REYUIRING REPORT
computer print=out, etc) YES |IF YES GIVE ADP PROGESSING NO,
Form X [no Fed. Prop. Mgt. regs. GBA
10« PREPARING COUPONENT (include lowest level I1s FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Noe, or nomenclature. Attach sepzrate sheet if necessary.)
_ RAG
RAB _Rep. #9 Annual Records Inventory

12, COST FACTORS

' AJ_MANHAI.‘WIEH COSTS
HOURLY '

OURS PER COST PER Tives L ‘
GRADE RATE X erorr ®  nepowt X prepae0 = GOST PER YEAR
G813-4 $8.86 15 min, | 2.21
1, 2,81 9 min, .23
.55 1 $5.04

B, COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $5.04

,/
13+ GOWMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to dlrective or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT.WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Required by N&%idnal Arvehives, GSA

- 1y, FUTURE GOALS
OAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS

RETAIN AS 18 : | ] OTHER (explain) HAN=HOURS DOLLARS
CHANGE ;
DISCONT INUE STATOTHR
STATIN |_6|_.L0Ars OF INVENTORY /17, NAME AND TITLE OF PERSON FURNISHING INFORMATION 18+ EXTENSION
.. _Appro 001/11/91 ; CIA-RDP74- -
| oet. ‘9, 1078 LU0 L GIARDETA-QUIOR00000140006-4

FORM )2/~ 7 ;

x v
Tassitication | (22~36-43)



Approved For Releasé

REPORTS INVENTORY

i e

PREPARE IN DUPLICATE RAB - 3
Te TITLE OF REPORT (if @ fill=in report include Form No.) 2, TYPE | X [STATISTIGAL
OF X luarative -
Budget & Progrem Call to C/8588 RepORT - e o
PERSONNEL TRAINING X ADMIN. GENERAL
FUNCT 1ONAL AREA LOGISTICS SECURITY OTHER (specify)
WEDICAL F I NANGE

de

NO. OF COPIES

PREPARED

5, FREQUENCY (weckly, monthly, quarterly, etce)

5. DISTRIBUTION (Noy of components not
number of copies

i

Memo

X [no

3 Annusl 2 ;
7« FORUAT (memorandum, form|8e ADP PROCESSING 9. DIRECTIVE AUTHORITY RE{UIRING REPORT
computer print=out, etc) YES [IF YES GIVE ADP PROCESSING NO.

OPFB - {OMB)

10a

PREPARING COMPOMENT (include lowest level
contributing information to report

I1o FEEDER REPORTS (State total number and identify by Title,

Forta Noe, or nomenclature.

Attach seperate sheet [T necessary.

RAB None
12, COST FACTORS
I A, M_ANUA]_'_II PREPARAIIQN,JND_RESLIEH ICOSTS
HOURLY HOURS PER 60T PER Tives L

GRADE RATE X “geport REPORT X PREPARED = GOST PER YEAR
&8 1hab 10.39 120 1246,.80
_ 710 5,06 2l 121. b4

' ‘ 2L 1 $1.,368.24

B. COSTS OF COMPUTER PRODUCED REPORTS
: TOTAL COSTS PER YEAR $l,368.21$ )
13 GOWPLETE DETATLED JUSTIFIGATION FOR THIS REPORT (in addition to directive or authority cited in item 9)s IF KNOWN,

INGLUDE DATE REPORT WAS FIRST STARTED AND GOMPONENT WHO ESTABLISHED REQUIREMENT.

.

et

X

CHANGE

DISCONT INUE

RETAIN AS 1§

GOAL PROPOSED BY COMPONENT FOR THIS REPORT
| ] OTHER (explain)

FUTURE GOALS
ESTIMATED SAVINGS
WAN=HOURS DOLLARS
Reduce Coverage 5% AP

T2}

i

STATI I‘lﬂ

16 DATE OF INVENTORY

TL Approled For Rel
.1019/70 pprolved For ee:a

FORM 1h2

170 NAME AND TITLE OF PERSON FURNISHING INFORMATION
A-RDP74-00390R000300140006-4

184 EXTENSION

tTication

' (22-36-43)



Approved For R

REPORTS INVENTORY

sj

PREPARE N DUPLICATE RAB - 4
Te TITLE OF REPORT (if a fill=in report inciude Form No.) 2, TYPE | X [STATISTICAL
oF HARRAT | VE.
Records Management Progrem Report REPORT [ AACHI NENARE LISTING
PERSONNEL TRAINING X | ADMIN, GENERAL
3, FUNGTIONAL AREA LOGISTICS SECURITY OTHER (specify)
WMEDICAL FINANGE

4e

NO, OF GCOPIE3 PREPARED

5o FREJUENCY (weckly, monthly, quarterly, etce)

b« DISTRIBUT!

ON {No, of compecnents not

X N0

number of copies
3 Semi-Annnal _ : '
7e FORMAT (memorandum, form|8s ADP PROGESS ING 9, DIRECTIVE AUTHORITY RE{UIRING REPORT
computer print-out, etc) YES [IF YES GIVE AOP PROCESSING NO,

10e

PREPARING COMPONENT (include lowest level
contributing information to report

Reports from Staff personnel

1o FEEDER REPORTS {State total number and identify by Title,
Form No., or nomenclatures Attach sepurate sheet I necessary.

STATINT

RAB
12, COST FACTORS
A, MANUAT, PREPARATTON AND BEVIEW COSTS
HOURLY HOURS PER 60T PER TIEs L .
GRADE. RATE X geport REPORT PREPARED = COST PER YEAR
68 12-6 796 L5 k77.60
T-1C 5.06 8 Lo, L8
1l 10.39 20 103,490
21, Z 121&3.96
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $}_2u3 %

13

Report on Program to Higher Echelons of Management

GONPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

e

FUTURE GOALS

0AL PROPOSED 8Y COMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

RETAIN AS IS OTHER (explain) ) WMAN=HOURS DOLLARS
¥ | cHaiee Reduce Content 5%
DISCONT INUE
6. DATE OF INVENTORY 17 NAME AND TITLE OF PERSON FURNISHING INFORMATION 18+ EXTENSION
10/9/70  Appro}ed For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4
FORM 142 Classitication (22-36-43)



Approved For Release{ 2001/1 gll

01: CIA-RDP74-00:190R000300140006-4

assi{fication

PREPARE IN DUPLICATE

REPORTS INVENTORY

CONTROL NO.

le TITLE OF REPOKT (if a Fill=in report include Form Noe)

“"Records Management Board Report to Ex. Dir. Comptr.

RAB - 8
2. TYPE STATISTICAL
OF
REPORT X |NARRATIVE
AACHINE=NAJE LISTING

PERSONNEL TRAINING ¥ ADMIN, GENERAL
3¢ FUNGT IONAL AREA LOGISTICS SECURITY OTHER (specify)
IEDICAL FINANCE

44 NO, OF COPIES PRCPARED

Se FREQUENGY {weckly, monthly, quarterly, etce)

5 DISTRIBUTION (No, of components not
number of coples

memo

X [0

10 Semi-Annual 10
7o FORUAT (memorandum, form|8e ADP PROCESSING 9, DIREGTIVE AUTHORITY REQUIRING REPORT
computer print=out, etc) YES |IF YES GIVE ADP PROGESSING NO.

Memo from DDS

10, PREPARING GOUPONENT (include fowest level
contributing information to report)

Ils FEEDER REPORTS (State total number and {dentify by Title,
Form Mo, or nomenclature. Attach sepzrate sheet if necessary.)

RAB Reports from 5 Board wembers.
12, COST FACTORS
__A. MANUAT, PREPARATTO g COSTS
HOURLY HOURS PER C0ST PER Tives L 4
GRADE RATE X “peport REPORT X PREPARED = COST PER YEAR
G87-10 5.06 6 30.36
ag1k-k 10439 40 115.60
GB15-4({5) 8.86 20 177.20
G816~ 12.76 8 102.08
555,80 2 $150.48

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR

$450, 48

fterted July 1968

134 COWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item e
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Requested by Exec-Dir. Comptroller for Manegement Purposes.
~ Reviewed and reduced 50% in July 1970.

IF KNOWN,

1. FUTURE GOALS
ROAL PROPOSED BY COMPONENT FOR THIS REPORT . ESTIMATED SAVINGS
X | RETAIN AS 18 [ lotHer (explain) Was reduced recently HAN=HOURS DOLLARS
CHANGE
DISCONT INUE

10/9/70

16¢ DATE OF INVENTORY

A

o]

FORM
A

L o

17« NAME AND TITLE OF PERSON FURNISHING INFORMATION

184 EXTENSUION




PREPARE [N DUPLICATE

le TITLE OF REPORT (iF a fill=in report inciude Form Noa)

Forms Management Activities

STATISTICAL

OF HARRAT I VE

REPORT

X [ACHINE=NAKE LISTING

3¢ FUNCTIONAL AREA

PERSONNEL TRAINING o ADMIN., GENERAL
LOGISTICS SECURITY OTHER (specify)
HEDICAL FINANGE

4o NO, OF COPIES PREPARED

L

Monthly

e FREQUENCY {weckly, monthly, quirterly, etce)

e DISTRIBUTION (No, of components not
number of copies

7e FORMUAT (memorandum, form
computer print~out, etc)

_Print-~Out

8+ ADP PROCESS ING

X |YES

IF YES GIVE ADP PROCESSING NO.

0 2006

9e DIRECTIVE AUTHORITY REYUIRING REPORT

_FBYR

10 PREPARING COMPONENT (include lowest level

contributing information to report)

I1. FEEDER REPORTS (State

Form No., or nomenclature.

total number and identify by Title,
Attach separate sheet If necessary,)

RAB " F 2969
12, COST FACTORS
1L;__l1&IElAITl3REH3AIUXIJKlNrJHﬁILJlEBEIEﬂM,FCMSTS
HOURLY HOURS PER COST PER Tives |
GRADE RATE REPORT] %) report X preparep COST PER VEAR
3186 1 Y3 8.86)15'611 12 187.32
B. COSTS OF COMPUTER PRODUCED REPORTS
8-pages per .03 = 24 L8 11.52
repoyh $3,75 * 12 Ls,00
TOTAL COSTS PER YEAR $213.84

13« GOMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or aut

INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.
(#) 6-10 metions done
a month used
an average of
8 eactions - 10 min.
per action.

* Includes costs for keypunching

and verifying by OCS,

hority cited in item 9)a

IF KNOWN,

1. FUTURE GOALS
OAL PROPOSED 8Y COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS IS OTHER (explain) HMAN=HOURS DOLLARS
v | CHANGE
DISCONT INUE

164 DATE OF INVENTORY
Apprg

17« NAME AND TITLE OF PERSON FURNISHING INFORMATION

ved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4

184 EXTENSION

FORM
9=70

142

ClassiTication

(22=36-43)



e il il
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R-RDP/74

SECRET

FORMS MANAGEMENT DATA INPUT
(%hen Filled In)

cD CHEG LGENCY NATE
TA FORM NUMBER No § conEs | CODE Mo YR
1-2 3-15 16| 17-18 [a 19-20 B 21 24
x BE REEE
1 i 1 i
USE SHIP L aPE
UNIT OF 1SSUE D'ESTROY CONE LR a N OF USE CLASS FUNCTIONAL CODES oPt
o N ¢ 25-135 0 36 E 37 38 39 H 40 L a4t S 42-5¢ K 52-53
TiTLE (1st lire)
L 54-80
T ! i
. I
] HE i b 1 H
o o T a
. s co : T and fin ! 3cd line)
e ' - - 16 T e e < T y -
‘ ’ B e : & ‘i | 1 [ P }‘ 1 b ; ; ! ‘i : T E l 53!
G W Demyiu H . H ! : { ! i —J ! i ! | !
DUPLICATE |2+ttt JE S N NS NS T D 0 T S N N S S
. T - 54 ‘ | k i ’ C ; | T I ! 1 so
: . Pl b | . A T T
I I SO S B [N SRR SN SRS SV W | [ N | i
r" ! ]} o e — ‘
’ ‘ § - 15 oo witLe (4tF line and 5tl fine} !
Ql@ ' i
ey n T e H e iy T e Sy T T T T i T T ¥ FEM—— T3
- e aunanaeessaenn RN EEEERREE
i = I R B | i e P :
B [ B JENEUEE SR S kﬂ.LA»74;4%-—4%;—%44——1-‘»4_47,_‘«—‘_‘_-m—~
S N D T T A I S 82
. : ! i | : : i | | | i i : ! i : i i i {
L R N i S T U U N N N S S B Lt . ,
(it%e 2969 A g SECRET werr (ra-s1)
pproved For Release 2001 : N xcluded o e
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i ;“
o (CO“’mnsAﬁb?Jved ForRewEMﬂﬁém 00390Rooo§%ﬁ%‘ﬁ% £°°1S 17.19)
10 - ADDITIONS | Alpha/Numeric (leave space Alpha A thru L
20 - CHANGES between Alpha - no dashes  {maximum of 2 changes
20 - REVISIONS or slashes) : per code sheet)
40 - OBSOLETIONS ‘ ‘ »
50 - REACTIVATIONS i
£0 - ERASE _
AGENCY CODES (columns 19-20)
AGENCY NO. ;GEN(:Y DESIGNATIONIS]) INC, AGENCY DES!GNAT(ON(:;)‘NO
AGENCY FORMS FELERAML HKOUSING FHA 90 MISCELLANEOQUS,
IR FORCE s SERVICES ADWMIN, cSA., OF 40 JorsTRICT INCOME Tax 0«4 & 0-45a -
. DA, DA-AGO, WD. 10 A _’!}_i_ggn'lTv-_(_(mNt»L NSC A% §6OV. EMP. HEALTH ASS0C. CEHA 95
" , WPABO. AEeSC -~ WAVPERS. suptR. of socyments |so
‘-rovn: ENERGY COMM. lAEC 85 . oENav A w
- CiViL SERVICE comm. fcsc 16 JPUBLIC MEALTH :EHV‘IC? ,,Pis- X § o ) o
T on T Js rennann romvs o 65 L ) ) L
I bErFENSE oD 30 57‘—:«».;' T E.DS.DSP,F 170 . ” ﬂ‘w o
: q . EmMP. GROG;’ ing dre 35 ‘r‘wrrr;uwv. T S.TU,w-2,w-4 75 | | o R D
DATE (columns 21-24) UNIT OF ISSUE (cols 25-35) USE/DESTROY (col 36)
Month and Yéar - all Alpha and Humeric i.e., C5, Either:a U or D must be
manths must be 2 diglt Pad 100, 3 part set, etc. coded for all revisions.
i.e., 01, 02, etc. (no dushes or slashes)
. SHIPMENT CODE (column 37)
|NT]L:;¥‘ Ship lﬂﬁCLAS%II‘IED Fir or Sea Cargo or APO bhahnels.
2 - Ship CONFIDENTIAL . STATINTL
3 - Ship SECRET - TOP SECRET, Courier Accom anied Pouch.
i - Other Govermment Agency Forms i
sent. Ship in accordance with procedures STAT|N1*L
5 - Bhip UNCIASSIFIED to stations STATINTL
Local Reproduction (column 33) STOCK,/NONSTOCK (column 33)
Code "L" when form is approved Code "S™ for stock Tory; Code "N" for
for local reproduction. nonstock form. :
"SCOPE OF USE (column 40)
1 - Headquarters 5 STATINTL
FINTL - Feasquarte:- I 6
i 3 -~ Headquarters and Overseas 7 - Overseas Only
\FINTL - Headquarters,
CLASSIFICATION (Col b41) FUNCTIONAL CODES {Cols Li-51)
Code 1 for Preclassified CONFIDENTTAL Max o;E‘ 5 f:l.lnctional_ codes - eacfx
Code 2 for Preclassified SECRET code must be 2 digito.
OPI (Cols 52-53) TITLE (Cols 54-8) - and Card @ ani Curd 3
Numeric code assigned each office /-\L'ph;a,/numeric entries, Card 2 will be znd and 3rd
responsible fpddV@4 For Release 2001/ 4701 :'CRA-RDP74-00390R000360140006 Lines of Uitle.




Apnroved Faor Reledase

REPORTS INVENTORY

DD8/RAB -7
PREPARE IN DUPLICATE /
le TITLE OF REPORT (if a fill=in report include Forn Noe ) 2. TYPE STATISTICAL
\ _ OF :
Foyrms Monagement Status Reports - Numkeical alpba functional| seport NARRATIVE
OPT 2 |ACHINE=NAE LISTING
PERSONNEL TRAINING | ADMIN, GEMERAL
3, FUNGT 1ONAL AREA LOGISTICS SECURITY OTHER (specify)
HEDIGAL FINANGE

44 NO, OF COPIES PRZPARED

5e FREQUENCY (weckly, monthly, quurterly, etce)

G. DISTRIBUTION {No, of components not
number of copies

STATINTL

192 tuerterly L8
7e FORMAT {memorandum, form|8e ADP PROCESSING 9. DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc)[ _ [yES |IF YES GIVE ADP PROGESSING NO.
Print Out HO

100 PREPARING COMPONENT (include lowest level
contributing information to report

Form Noe, or nomenclature.

PoTatatat
=“1s FEEDER REPCRTS (State total number and identify by Title,
Attach sepuzrute sheet If necessary.

RAB F 2969 Monthly Activitles
12, COST FACTORS
: A. MANUAL PREPARATION'AND REVIEH,POSTS
HOURLY HOURS PER COST PER Ties |
GRADE RATE X “report REPORT X PREPARED = GOST PER YEAR

Cogts ore charged to
RAB-5 which is the baslc

input
B. COSTS OF COMPUTER PRODUCED REPORTS
$7,200
TOTAL COSTS PER YEAR
$7,200

13+ GOWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)s IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND GOMPONENT WHO ESTABLISHED REQUIREMENT,

1, FUTURE GOALS
GOAL PROPOSED BY CONMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS 1S [ ] OTHER (explain) HAN=HOURS DOLLARS
CHANGE
DISCONT INUE

6. DATE OF INVENTORY

17« NAME AND TITLE OF PERSON FURNISHING INFORMATION

Approved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4

184 EXTENSION

FORM 1,2

O "IN

ClassiTication

(22=36-43)



Approved For Rele e fic

[t=]

REPORTS INVENTORY

N

PREPARE IN DUPLICATE RAR 8
Te TITLE OF REPORT (If a fill=in report include Form Nos) 2. TYPE STATISTICAL
oF HARRAT IVE
Formg Management OF T Report REPORT K| iacH 1 KN LISTITG
PERSONNEL TRAINING X1 ADMIN. GENERAL
3 FUNGTIONAL AREA LOGISTICS SEGURITY OTHER (specify)
HEDIGAL F1NANGE

%e NO. OF COPIES PRCPARED |5e FREQUENGY (weckly, monthly, quarterly, etce)

Y Quarterly

b+ DISTRIBUTION (No, of components not

number of copies

58

STATINTL

7. FORUAT (memorandum, formi8. ADP PROGESSING
computer printeout, etc)[y [YES |[IF YES GIVE ADP PROCESSING NO.

Print Out o 2006

9o DIRECTIVE AUTHORITY RELUIRING REPORT

contributing information to report)

Form Noe, or nomenclature.

10+ PREPARING COUPONENT (include Jowest level i1, FEEDER REPORTS (State total number and identify by Title,
Attach sepurute sheet If necessary.

RAR F 2969 Monthly Activities

12, COST FACTORS

HOURS PER |  COST PER )IC TIMES
PREPARED

HOURLY
GRADE RATE X “heport ™ REPORT

A. MANUAIL PREPARATTON AND REVTRW ICOSTS

COST PER YEAR

Further Distribution of
RAB~T

Coste charged against Reb.

#6 basic input

B. COSTS OF COMPUTER PRODUCED REP

ORTS

Uharged to -F
& BAB-6

By~Produet of RAB~7

TOTAL COSTS PER YEAR

Ho sdded cost.

13+ CONMPLETE DE&AILED JUSTIFIGATION FOR THIS REPORT (in sddition to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

1, FUTURE GOALS

GOAL PROPOSED BY GOMPONENT FOR THIS REPORT
RETAIN AS IS [ TorHer (explain)
CHANGE

0 I SCONT INVE

ESTIMATED SAVINGS

IHAN=HOURS

DOLLARS

{16, DATE oF INVENTORY 17. NAME AND TITLE OF PERSON FURNISHING INFORMATION

Approved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4

184 EXTENSION

ClassiTication

FORM 1),2

(22=36-43)



REPORTS INVENTORY
PREPARE IN DUPLICATE

. BAR-9
le TITLE OF REPORT (1 & fill=in report include Fornm Nos) 2, TYPE 3 ISTATISTICAL
_ ? . OF "~ |narraTiVE
Annual Records Inventory to C/RAB REPORT NG| Nt LISTIR
PERSONNEL TRAINING ADMIN, GENERAL
3o FUNCT IONAL AREA LOGISTICS SEGURITY OTHER (specify)
WEDICAL FINANGE

¥e NO. OF COPIES PRZPARED |5e FREQUENCY {weckly, monthly, quarterly, etce) |G+ DISTRIBUTION (No, of components not
number of copies

2 Anngal 2

7o FORUAT (memorandum, form{8s ADP FROCESS ING 9« DIRECTIVE AUTHORITY REZUIRING REPORT

computer print=out, Etc) YES IF YES GIVE ADP PROCESSING NO.

« x [no FEMR

10, PREPARING COMPONENT (include lowest level 11e FEEDER REPORTS (State total number and identify by Title,

contributing information to report) Form Moe, or nomenclature. Attach sepzrute sheet if necessary.)

. : Stat. Reports from all ARQ'a
RAB LD Form 138 Records Survey Worksheets
_ _Records Center Report {RAB-12)
12, COST FACTORS
' A._MANIJAI‘_EBEPABAIIQNFAN.D_BEMIELHCOSTS
HOURLY HOURS PER GCOST PER TIMES -
GRADE RATE REPORT ™  REPORT X  PREPARED = GOST PER YEAR

12-b 7.51 40 - 300,40 57 $17,122.80

11-7 6.87 8 5k4,96 1 54,96

?"‘9 u . 93 25 l23 . 25 1 1!23 ® 25

13-4 8.86 15 131.90 1 131.90
Al 10.39 5 51,95 1 51.95

B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR
$17,884.86

134 GONPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)s IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIRENMENT.

XX - Stat. Reports reguested from sll ARC's GBY thru G814k - Using average grade GB 12-k
for costing purposes. Thess costs will probebly be duplicated in all components on an
individusl bosis, -

To measure Lotus of Records Program

and use as bagis for report to National Avchives (RAB 1 & 2)

;. FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS 1S | | OTHER (explain) , MAN=HOURS DOLLARS
« | CHANGE Reduce 5%
DISCONT INUE
16o DATE OF INVENTORY 17. NAME AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION
STA'I'IN;'G 0/70 Ap rovedmmum : CIA-RDP74-00390R000300140006-4
‘ TTassiTicat!
iﬁﬁﬁ 102 assiTication I (22=36-43)




ific

Approved For Re W 4
3 3
REPORTS INVENTORY
PREPARE IN DUPLICATE RAB 10
Te TITLE OF REPORT (if a ill=in report include Form Nos) 2, TYPE | ¥ [STATISTICAL
OF N
NARRAT | VE
‘ : _ 1ce ] REPORT P&
Records Maneggment Conference Report JAGHINE=NAVE LISTLIG
PERSONNEL TRAINING w ADMIN. GENERAL
34 FUNGTIONAL AREA LOGISTICS SECURITY OTHER (specify)
HEDICAL F INANGE

4o NO, OF COPIES PREPARED

Se FREQUENCY (weekly, monthly, quarterly; etce)

b+ DISTRIBUTION (No, of components not
number of coples

3 Beml-annusl 2
7o FORUAT (memorandum, form|8e ADP PROCESS ING 9« DIRECTIVE AUTHORITY REGUIRING REPORT
computer print=out, etc) YES [IF YES GIVE ADP PROCESSING NO.

Metmo

NG

C/RAB

104 PREPARING COMPONENT (include lowest level

contributing information to report

Ile FEEDER REPORTS (State total number and identify by Title,

Form Nos, or nomenclature. Attach sepurate sheet {f necessary.

STA

RAR J—
12, COST FACTORS
A, MANUAL| PREPARATTON AND REVTEW COSTS
HOURLY HOURS PER COST PER Tives | .
GRADE RATE X geport report X prepared S GOST PER YEAR
68 bl z,61 1 2,81
8.7 2 $37. 44
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR
$37. bl

13+ GOMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,

INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

Required by Program Director for Menagement puvrposes.

.

FUTURE GOALS

OAL PROPOSED BY COMPONENT FOR THIS REPORT

RETAIN AS IS

CHANGE

DISCONT INUE _

OTHER (explain)

ESTIMATED SAVINGS

WAN=HOURS

DOLLARS

16. DATE OF INVENTORY

[INTL,

10/9/70

FORM 1,42

F s Ty X ¥

17. NAME AND TITLE OF PERSON FURNISHING INFORMATION _
001/11/01 : CIA-RDP74-00390R000300140006-4

184 EXTENSION

ClassifTication

(22~36-43)



Approved For Relpase 2001t/6140d.1 QIA-RDP7A}-00390R000300140006-4

SONTROL NOwy e w77
REPORTS INVENTORY

PREPARE [N DUPLICATE ASRC - 1
To TITLE OF REPORT (if a fill=in report include Form Nos) 2, TYPE [X [sTaTisTicAL
f ‘ REgSRT NARRAT I VE
MONTHLY REPORT ACHINE=NAE LISTING
| PERSONNEL TRAINTNG X ADMIN, GENERAL
3. FUNGCTIONAL AREA LOGISTICS SECURITY OTHER (specify)
| EDICAL FINANGE

%o NO. OF GOPIES PREPARED

be DISTRIBUTION (No, of components not

Se FREQUENCY (weckly, monthly, quarterly, eice)
. number of copjes

; 3 Monthly 1

fe FORLIAT (memorandum, forn{8s ADP PROCESSING 9« DIRECTIVE AUTHORITY REYUIRING REPORT
computer printeout, etc) YES IF YES GIVE ADP PROGESSING NO.

‘Memorandum X {Ho ' Chief/RAB

dJe PREPARING COMPONENT (include lowest level
contributing information to report)

Archives & Records Center

| le FEEDER REPORTS (State total number and identify by Title,
Form Moo, or nomenclature. Attach sepurate sheet |f necessary, )
Daily Work Sheets from Sections
Monthly Narrative Report from Sections
Notes Maintained by Chief & D/Chief A&RC

12, COST FACTORS

A. MANUAI, PREPARATTON AND REVIEW COSTS

[ ] N i v ]
wor | MR x wme 1oomew oo e S
GS=7 4.80 2 9.60 280 $2,688.00
GS-9 6.02 20 120.40 12 1,444.80
GS-11 6.87 8 54,96 12 659.52
GS=5 3.46 3 10.38 12 124.56
GS-13 9,67 1 9.67 12 116.04

B. _COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $5,032.92

Jo COMPLETE DETYAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND GOMPONENT WHO ESTABLISHED REQUIREMENT,

This report was started in 1949 when the Records Center was established. The
current format was established in February 1969.

1;, FUTURE GOALS

AL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
(| RETAIN AS 1S [ lotHer (exptain) IAN=HOURS DOLLARS
:j CHANGE
DISCONT INUE STATOTHR
STAPFIR LI NVENTORY Rp iy e FF IRSIR XEE RO OAMIFF016: TBFARRDIPF4-00390R000300140006-4 184 EXTENSION
10/7/70
[

I D /Ciicf ASRC




fnspam—: IN DUPLICATE

le TITLE OF REPORT (if a fill=in report inciude Form Noe)

SIX-MONTH ACTIVITY REPORT

2, TYPE | X [STATISTICAL
OF :
REPORT X HARRAT I VE
HACHINE=NAJE LISTING

PERSONNEL TRAINIHG X | ADMIN, GENERAL
3+ FUNOGTIONAL AREA LOGISTICS SECGURITY OTHER (specify)
; WEDICAL FINANGE

§o NO. OF GOPIES PREPARED

2

5o FREQUENCY {weckly, monthly, quarterly, etce)

Semi~-Annual

6. DISTRIBUTION (No, of components not

number of copies

1

» FORUAT (memorandum, form
computer printeout, etc)

Memorandum

Be ADP PROCESS ING.

YES

X

NO

IF YES GIVE ADP PROGESSING NO.

e DIRECTIVE AUTHORITY REQYUIRING REPORT

Chief, Records Administration Branch]

Je PREPARING COMPONENT (include lowest level
contributing information to report)

Archives and Records Center

Ile FEEDER REPORTS (State total number and identify by Title,
Fora Nos, or nomenclature. Attach seperate sheet If necessary.)

Monthly Reports

12, COST FACTORS
—A.MANUAL PREPARATTON AND REVTEW COSTS
HOURLY HOURS PER COST PER TIHES
GRADE RATE X “peportr  ®  report X prepared = GOST PER YEAR
GS-11 6,87 8 54.96 2 $ 109,92
GS~13 9,67 1 9.67 2 19,34
GS8=5 3.46 2 6.92 2 13.84
B., COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $ 143.10

3o COWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)e

INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

This 1s a feeder report for the RAB Semi-Annual reports and the Records Management

Board Report.

IF KNOWN,

STATPTHR

1. FUTURE GOALS
OAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS 1S OTHER (explain) HAN=HOURS DOLLARS
CHANGE
D1SCONT 1NUE
6o DATE OF INVENTORY 17. NAME AHD TITLE OF PERSON FURNISHING IHFORMATION 184 EXTENSION
STATINTL Approved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4
10/2/70 D/Chief A&RC |
ClagsiTication -

W y)a




‘App‘roved-Fur-Rerlea} YA ;‘3
REPORTS INVENTORY -
PREPARE IN DUPLICATE A&RC - 3
le TITLE OF REPORT (if a fill=in report inciude Form No.) 2. TYPE X [STATISTICAL
OF .
HARRATIVE
REPORT
ANNUAL REPORT HACHINE=NAYE LISTING
PERSONNEL TRAINING X ADMINe GENERAL
3¢ FUNGTIONAL AREA LOGISTICS SECGURITY OTHER (specify)
EDICAL FINANGE b'e Histarical
oe DISTRIBUTI

4o NO. OF COPIES PREPARED

12

e FREQUENCY {weckly, monthly, quarterly, etce)

Yearly (Fiscal Year)

number of copies)

8

ON (No, of components not

1« FORLAT (memorandum, forn
computer print=out, etc)

Memo & Tabular

8e ADP PROCESSING

YES _|IF YES GIVE ADP PROGESSING NO.

X N0

Je DIRECTIVE AUTHORITY REYUIRING REPORT

10« PREPARING COMPONENT (include lowest level
contributing information to report

Form Nos, or nomenclature.

{ls FEEDER REPCRTS (State total numbe

Chief, Records Administration Branchj

r and {dentify by Title,
Attach sepurate sheet If necessary.)

Monthly Reports

12, COST FACTORS
—A+_MANUAL PREPARATTON AND REVTEM COSTS
HOURLY HOURS PER COST PER TIHES .
GRADE RATE X “repost REPORT X prepaRED = COST PER YEAR
GS-11 6.87 40 274,80 1 $ 274.80
GS=7 4,80 -2 9.60 1 9,60
GS=5 3.46 8 27.68 1 27.68
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $ 312,08

3¢ OOMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in
INCGLUDE DATE REPORT WAS FIRST STARTED AND GOMPONENT

sddition to dlrective or authority cited in item 9)e IF KNOWN,
WHO ESTABLISHED REQUIREMENT.

1. FUTURE GOALS

JAL PROPOSED BY COKPONENT FOR THIS REPORT

ﬁ RETAIN AS 1S | } OTHER (explain) HAN=HOURS DOLLARS
CHANGE
DISCONT INUE STAT

ESTIMATED SAVINGS

DTHR

ve DATE OF |NVENTORY

STAIINT b

i
Atd 112

I7¢ NAME AND TITLE OF PERSON FURNISHING INFORMATION
/ e 2001/11/01 : CIA-RDP74-00390R000300140006-4

D/Chief A&RC

18¢ EXTENSION

ClugsiTication |

Y A ¥

IR




Approved For Reléase 20@1l!éilma:tQA-RDl"74l-00390R000300140006-4

CONTROL TG, LA s

REPORTS INVENTORY E

{PREPARE IN DUPLICATE ASRC -5

e TITLE OF REPORT (if a Fill=in report include Form No. ) 2 TYPE |X [STATISTICAL

) OF H

QUARTERLY REPORT REPORT HARRATLVE
HACHINE=NAGE LISTING

PERSONNEL TRAINING X ADMIN, GENERAL

3¢ FUNGTIONAL AREA LOGIST(CS SECURITY OTHER (specify)
MEDICAL FINANGE

4e NOo OF GOPIES PRZPARED |5e¢ FREQUENCY {weckly, monthly, querterly, etce) |G DISTRIBUTION (No, of components not
number of copies

12 Quarterly 8
7o FORUAT (memorandum, forn|Be ADP PROGESS ING 9e DIRECTIVE AUTHORITY RELUIRING REPORT
computer print=out, etc) YES _|IF YES GIVE ADP PROGESSING NO. :
| Tabular NO - ' Chief, Records Administration Branch
0« PREPARING COMPONENT (include fowest level Ils FEEDER REPORTS (State tota) number and identify by Title,

i contributing information to report

Archives and Records Center Record of Holdings

Fora Noe, or nomenclatures Attach seperate sheet {f necessary.)

12, COST FACTORS

A, MANUAL, PREPARATTON AND REVTEW COSTS

HOURLY HOURS PER CO3T PER i TIMES

GRADE RATE X “Reporr = RepoRT PREPARED = COST PER YEAR
G55 3.46 3 ' 10.38 4 $ 41,52
GS=7 4,80, ‘1 1/2 7.20 4 28,80
GS~-11 6.87 2 13.74 4 54,96
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR
$ 125.28

3» COWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to dlrective or authority cited in item 9).

INCLUOE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

This report is now distributed to the Records Management Board.
in March 1967. One copy is also sent to OTR for use by
the CS Records Officer Course.

It was started .

in

IF KNOgyr/\

TINTL

1, FUTURE GOALS

JAL PROPOSED BY COMPONENT FOR THIS REPORT
RETAIN AS 1S L1 oTHER (explain)
:i CHANGE
DISCONT INUE

ESTIMATED SAVINGS

WMAN=-HOURS

OOLLARS

STA

OTHR

STATATR P IVENTORY | Je JHEK AIOF DY FelEREESQR YR INONS. CIFvARIFA4-00390R000300140006-

D/Chief A&RC

10/7/70

e M AP BV & ZECUNTEE B SRS 1

I8¢ EXTENSEON




Annro
L )

v REPORTS INVENTORY LS/
SIEPARE IN QUPLICATE A&RC - 4
o TITLE OF REPORT (if a fill=in report inciude Forn No.) 2, TYPE X |STATISTICAL
‘ oF NARRAT 1VE
'RECORD OF HOLDINGS REPOKT HACHINE=NAZE LISTING

PERSONNEL TRAINIHG X | AOMIN. GENERAL :

le FUNCT IONAL AREA LOGISTICS SECURITY OTHER (specify) ‘
{EDICAL FINANGE

o NO, OF GOPIES PREPARED

5e FREQUENCY (weckly, monihly, quarterly, etce)

Ge DISTRIBUTION (No, of components not
number of copies

4% Quarterly 43
‘e FORWAT (memorandum, form|B8. ADP PROGESS ING 9« DIRECTIVE AUTHORITY REQUIRING REPORT
conputer print=out, etc) YES |IF YES GIVE ADP PROGESSING NO,

AM Print Out

X |no

Chief, Records Administration Branch

‘e PREPARING COMPOMENT (include lowest level

contributing information to report)

Ile FEEOER REPORTS (State total number and identify by Title,
Form Nos, or nomenclaturaes

Daily Work Sheets from Sections

Attach sepurate sheet |f necessary.)

Tab Cards
Archives and Records Center
12, COST FACTORS
.______________________r_A4__MANHAIrBREEARAIIQNrAND_REYIELLPOSTS
HOURLY HOURS PER GOST PER TIMES - .
GRADE RATE X Tieport ®  eporT X pREPARED GOST PER YEAR
GS~7 4,80 2 9.60 280 Charged to Monthly Reports
GS-11 6.87 4 27.48 4 $ 109,92
'GS-11 7.25 80 580.00 4 2,320,00
" GS-5 3.46 4 13.84 4 55.36
B, COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $ 2,485.28

« COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)s IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.
This report is distributed to the Records Officers in all Components.
started in July 1968 when the purge started, and most components were not aware
of the jobs in the Records Center.

It was

1, FUTURE GOALS
\L PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS IS OTHER (explain) HAN=HOURS DOLLARS
| onanag ‘
_| DISCONTINUE. STATOTHR
) INVENTORY 17« NAME AND TITLE OF PERSON FURNISHING INFORMATION i84 EXTENSION
STAQHIE\ﬁEL Kpproved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4

Lol ] D/Chief A&RC ;

Y Classivication | IR




Approved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4

rid

*Four copies of the total holdings of the A&RC are printed. The
holdings are grouped and totaled by Office or Staff., The fol-
lowing distribution is made of these four copies:

1.

2.

3.

4.

The original is retained by the A&RC for one year.

One copy 1s used by A&RC/Disposition Section as a
work copy and is destroyed when new list is printed.

One copy is separated by Directorate and distributed
to the Directorate Records Officer.

One copy is separated by Office or Staff and
distributed to the appropriate Records Officer.

Approved For Release 2001/11/01 : CIA-RDP74-00390R000300140006-4



